
CYCU Faculty, Staff, and Workers Unpaid Leave Application Form
Date of Filling：   Yr   M   D
	Personnel No.
	
	Name
	
	Unit
	
	Title
	

	Reason for application
（please check one）
	· 1. Parental leave for raising children
· 2. I need recuperate due to major illness and injury (please fill in the number of times of approvals：    )
· 3. My lineal blood ascendant relative needs to be served due to major illness and injury (please fill in the number of times of approvals：    )
· 4. Spouse’s lineal blood ascendant relative needs to be served due to major illness and injury (please fill in the number of times of approvals：    )
· 5. Spouse needs care due to major illness and injury (please fill in the number of times of approvals：    )
· 6. Child needs care due to major illness and injury (please fill in the number of times of approvals：    )
· 7. Give lectures abroad selected by the agent of government
· 8. Give lectures abroad selected by a famous domestic or foreign institution
· 9. Give lectures abroad assigned by the university based on the needs for teaching or research
· 10.Secondment
· 11.Other personal reasons, please describe briefly：                                          
(Check this item must have seniority of service 10 years or more; and please fill in the number of times of approvals：    )
· 12.Special case which is not satisfied with 1-11 items listed above
(Check this item must submit another request, reporting to the President for an approval)
※The one who checks 1-10 item(s) listed above, please attach relevant supporting documents.
※With respect to the available number of times of application and the limit of accumulated length of duration for various items above, please read in detail the Regulation on Faculty, Staff, and Workers Unpaid Parental Leave for Raising Children, the Regulation on Faculty, Staff and Workers Unpaid Leave, and the Regulation on Faculty Secondment of this university.

	Applied Period  
	From   Yr   M   D   To   Yr   M   D,  total up      semester(s)

	Notes
	1. Relevant provisions regarding unpaid leave, please read in detail the Regulation on Faculty, Staff, and Workers Unpaid Parental Leave for Raising Children, the Regulation on Faculty, Staff and Workers Unpaid Leave, and the Regulation on Faculty Secondment of this university.
2. If the correspondent address or telephone number has changed during the period of unpaid leave, please contact the HR office any time for updating.
3. The unpaid leave personnel shall apply to the HR office for reinstatement 2 months earlier than the expiration date of the unpaid leave.
4. After the approval of this form, the applicant please contact the HR office for handling the insurance-related process.

	Supervisors Notices
	1. Please be advised that the application of faculty unpaid leave may affect the examination of faculty’s quality and quantity of the department.
2. With respect to the application of staff and workers unpaid leave, the original unit must first seek in-complemented personnel for acting duty, employing dedicating person only if under special situations.
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