Foreign Teacher Appointment Permit List Fill-in InstructionForeign teachers with following status do not need to fill-in the list, please provide resident certificate (and working permit) e-file to personnel office for future reference:
1. Have permeant residence and self-handled working permit   provide RC and WP
2. Married in border to a national with household and granted residency (with relatives)  provide RC

1.  Fill-in Instruction
(1) Roll No.：If the applicants have more than one, fill-in the list by ordered self-number.
(2) Photo：Cut out e-file to fit side and paste it in.
(3) Nationality：Fill-in by Chinese.
(4) English Name：Full name on passport in capital (including punctuation, middle name).
(5) Passport No.：Fill-in with verification, if space leave blank, for example：K 4445678.
(6) Filing  Appointment Term：【1st semester】○○○/8/1 - ○○○/1/31【2nd semester】○○○/2/1 - ○○○/7/31. If filing beyond term period, MOE will count based on the letter issuing date, this may affect the application of teacher’s resident certificate, please pay special attention that it will be processed before the starting of appointment term. (No later than June and December)
(7) Highest Education：Fill-in with verification under appointment conditions, and attach copy of checked graduate diploma (with identical to original stamp made by department handler); foreign educations attach graduate documents authenticated by overseas agencies.
(8) Position：Fill-in based on appointed position, such as full-time or adjunct assistant faculty.
(9) Monthly salary (or hours fee)：Fill-in by Arabic numbers.
(10) Appointment Qualification：If check off-complement, fill-in the applicable provisions.
    (11) Internal Review Process：Fill-in meeting time and date under three-level three-review process, for example, 108/4/30 passed by teachers’ review committee. Renewal of appointment fill-in prior-issued permit letter number and copy. (Handled by personnel office)
2.  Fill-in completed, please outlook the following documents to personnel office handler 
(1) Word e-file of the list
(2) Clear colored photo e-file of the appointed foreign faculty
(3) Clear highest education graduate diploma file of the appointed faculty (have through checking process)
(4) Clear colored-version passport e-file
[bookmark: _GoBack](5) Clear resident certificate e-file (may provide old version if received resident certificate before)
3. Other precautious Matters
(1) Foreign teachers who come to Taiwan for short-term exchange less than six months do not need to apply for working permit, to MOFA or overseas agency with school inviting letter to apply for visa. 
(2) If passport number expires after permit has been issued, attach required documents to MOE for correction.
(3) Foreign teachers resign before the expiration of appointment permit, attach required documents to MOE to annul the working permit.
(4) Foreign teacher concurrently teaches more than one schools (full-time or adjunct), both shall apply for working permit.
Appointed Foreign Teacher List
Form 2

Name： Chung Yuan Christian University                          Stamp：


	                              Name
	Chinese
	(optional)

	Sex
	
	Nationality
	
	DOB
	
0000/00/00

	No.
	01

	
	
	
	
	
	
	
	
	
	Photo

	
	English
	First
(capital)

	Last
(capital)　

	Passport No.
	
	Appointed Period
	(Fr)
000/00/00
(To)
000/00/00
	Paste One 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Highest Education
	□ Doctoral □ Master 
□ Bachelor 
□ A. Bachelor 
□ High School or lower
	Monthly Salary
(or Hours Fee)
	NTD

	

	Position
	
	Work Location in Taiwan
	200 Zhongbei  Road, 
Zhongli District, Taoyuan City
320314 Taiwan (R.O.C.)

	Appointment Qualification
	□ in-complement
□ off-complement (appointment provision)
	
	

	Work Content
	□ Teaching □ Research □ Service □ Consultant (may check more than one)

	Internal Review Process
	
          Academic Year         Semester

      Yr         M       D       Time Department-level TRC meeting passed;
      Yr         M       D       Time College-level TRC meeting passed;
      Yr         M       D       Time University-level TRC meeting passed.

(Filling in prior working permit issuing number for renewal will be made by personnel office)





Attachment：Highest education degree diploma of the appointed foreign teacher (if more than one, please attach respectively)


 Attachment：Highest education degree diploma of the appointed foreign teacher (if more than one, please attach respectively)


















































Attachment：Highest education degree diploma of the appointed foreign teacher (if more than one, please attach respectively)
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